REQUEST FOR SUPPORT —

SCIENTIFIC CONFERENCE PARTICIPATION

MOUNT SINAI
OUEENS COLLEGE

Today’s Date:
Name:
E-Mail: Phone:

Mailing Address:

Name of Conference you wish to attend:

Dates of Conference:

Location of Conference:

Title of Work You Will Present at Conference:

Abstract of Work to be Presented (you may attach a file to this application)

Estimated Budget
Estimated Expense Description Amount
(US Dollars)
Hotel
Meals
Registration
Travel — (Cabs and buses)

Expected Travel Itinerary

Please note that you must research your preferred airline travel arrangements and inform
us of them so that we may then purchase your airline tickets on your behalf.
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Trip to Conference:

Airline Flight Date of City of City of Time of
Number | Departure Departure Arrival Departure
Trip Home:
Airline Flight Date of City of City of Time of
Number | Departure Departure Arrival Departure

Notes: Mount Sinai will pre-pay for airline tickets and send them to you before the

conference. All other expenses will be reimbursed to you by check when you send us all
of your ORGINAL receipts. Receipts must be taped onto 8.5 x 11 sheets of paper and

organized by date. Please do not send loose receipts.

Your Signature
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